[image: image1.jpg]\Joluntary
B\ction Leeds

Enable-Support-Voice





34 Lupton Street, Hunslet, Leeds  LS10 2QW

Telephone: 0113 297 7920 • Facsimile: 0113 297 7921 • Minicom: 0113 297 7941

Website: www.val.org.uk  •  Email: info@val.org.uk


[image: image1.jpg]
Room Hire Application Form and Agreement

Name ………………………………………………………………………………………

Address ……………………………………………………………………………………

Contact Number …………………………………… Email ……………………………..

I would like to hire the large meeting room / small meeting room * 

* Please delete as appropriate

Date


Time


Purpose of Hiring (please give brief details)

……….

………

…………………………………………….

I agree to pay to Voluntary Action Leeds the sum of:

£ ……….…..(+VAT) for such hiring or hirings. 

Invoice address ……………………………………………………………………………

…………………………………………………………………………………………………

I agree to pay Voluntary Action Leeds the sum of   £ ………
(+VAT) for refreshments

I agree to observe and perform all conditions as set out in the Room Hire Terms and Conditions.

This application and hiring is made on behalf of ………………………………… (state name of organisation) whose authority I have to bind them by signing the Agreement on its behalf.

Please tick equipment needed. 

( OHP Required (£10)       ( Flip Chart Stand       ( Flip Chart Paper and Pens (£3)

Other IT equipment is available on request. Please enquire for details.

Signed …………………………………………..
Date …………………………………..

Please return this form to the address above
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