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1. CHARITY COMMISSION GUIDANCE

This information is taken from the Charity Commission publication CSD-1077A:
Dissolution, Winding Up and Removal from the Register for Medium-sized
Charities which is available on the Charity Commission website:
www.charitycommission.gov.uk.

A charitable company is regulated by company law as well as charity law. This
means that there are two stages involved in the dissolution of a charitable
company. It must first follow the process for removing a company from the
Companies House Register and then follow the Charity Commission’s process
so that it can also be removed from their Register.

COMPANIES HOUSE

Guidance on voluntary striking-off and dissolution of a company is available in
Strike-off, Dissolution and Restoration (GBW 2) on the Companies House
website (www.companieshouse.gov.uk) as well as the relevant forms. Guidance
is also available from the Companies House Contact Centre.

CHARITY COMMISSION

The trustees are responsible for notifying the Charity Commission of the
dissolution and removal of a charitable company from the Companies House
Register. They must notify the Charity Commission by sending either:

. a declaration using form CSD 1077 (if you choose this option you
must ensure you have complied, or are able to comply, with all the
statements in part 2 of the form); or

. a copy of the charity’s final accounts showing where the assets have
gone and a nil balance, along with either:



- a certified copy of the minutes of the meeting at which the decision
to dissolve the charity was taken; or

- certified copies of the relevant resolutions.

The Charity Commission will check that the charitable company has been
removed from the Companies House Register and that they have all the
directors’ reports, annual accounts and annual returns that should have been
sent to them in previous years. The Charity Commission will then remove the
charity from their Register.

2. ADDITIONAL GUIDANCE

ONCE THE CHARITABLE COMPANY HAS BEEN DISSOLVED

1.

All appropriate agencies and individuals should be informed. These may
include: employees, unions, service users, funders, accountant, solicitor,
insurance, brokers or company, bank manager, immediate past committee
members, creditors, other organisations that are involved with your
organisation (for example, suppliers), any other relevant individuals or
organisations.

Close the bank account.
Close any accounts with suppliers.

. Most formal record should be kept for 7 years. For more information see

NCVO website: www.ncvo-vol.org.uk (Search for “document retention
periods”).

Paper records that are not required to be kept should be shredded.

Computer hard drives should be cleaned or reformatted so that the
documentation relating to the organisation is no longer available.

Headed paper should be destroyed.
Website should be closed down.
All email accounts should be closed.



3. FURTHER HELP

Charity Commission
0845 3000 218
enquiries@charitycommission.gsi.gov.uk

www.charitycommission.gov.uk

Companies House
0303 1234 500 (Contact Centre)
enquiries@companieshouse.gov.uk

www.companieshouse.qgov.uk

Voluntary Action Leeds
0113 297 7920
info@val.org.uk

www.val.org.uk
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